
 
 

The following paperwork must be produced and completed on enrolment 

 

• Enrolment form 

 

• Provide a copy of birth certificate or passport 

 

• Copy of Immunisation paperwork 

 

• Proof of residency 

 

• Please complete and sign the:  

o Administration of medication form 

o School bus code of conduct 

o Consent of publication 

o Waitemata Health Board form 

o Previous School Records Permission 

o Visaview Permission 

   

● Parent Confidentiality agreement 

Please sign and return this form - one per parent/caregiver please. 

● Police Vet Information - (Please note that TWO FORMS OF I.D. ARE NEEDED FOR THIS) 

Parents/ caregivers are required to have a police vet check completed if they wish to attend trips 

with their child. We recommend that this is completed when enrolling your child as it can take up to 

two months for approval.  

 

 

 



 
 

Administration of Medication at Whenuapai School 

The following form must be returned to school with any medication that you wish the school to hold. 

Child’s name  _____________________  Room  _____________ Year  ____________ 

Date of birth  _____________________ 

Parent/Caregiver’s name  ___________________________________Phone  ___________ 

Doctor  ______________________________      Phone   __________ 

Permission to contact Doctor if necessary:  Yes / No 

My child requires the following prescription medication at school: 

Name of medication  ________________________________________ 

 Dosage   ________________ Time of Day  _____ 

General instructions/Possible side effects (if any): 

__________________________________________________________________________________

__________________________________________________________________________________ 

My child requires supervision when taking his/her medication Yes / No 

My child requires an adult to administer the medication Yes / No 

My child is taking this medication because he/she has (please state condition): 

__________________________________________________________________________________ 

My child can be administered Pamol if required Yes / No 

___________________________________ ____________  

Parent/Caregiver Name Date 

 

___________________________________ 

Signature 

 

 

 



 
School Bus Code of Conduct 

This code of conduct is between__________________________________(student’s name), 

______________________________(their caregiver),  Ritchies Bus Co (bus operator), and 

Whenuapai School. 

The caregiver and the student ensure they have read and understood this document, which is to be 
adhered to for the safety of the bus driver and all students travelling on the school bus. 
• When I am seated passenger, I will remain in my seat for whole journey. 
• I will not eat on the bus or throw anything inside or out of the bus. 
• If I am a standing passenger, I will stand quietly and not push or move around the bus. 
• I will respect other students and their property at all times (this includes pushing, verbal or 
physical abuse, or any other behaviour that may distract the driver). 
• I will respect the property of the bus operator at all times (eg. Refraining from standing on 
seats or vandalising the vehicle in any way). 
• I will not engage in any behaviour that could put the driver or other students at risk. 
• I will observe the requirements and instructions of the bus driver and the teacher/s 
responsible for bus duty at all times. 
• I understand that any damage I cause to the bus will result in my caregiver being billed for 
the cost of repairs. 
 

The safety and comfort of everyone on the bus depends on a standard of behaviour and 

consideration for others that is expected in the classroom. We hope that caregivers will support the 

school in maintaining these standards of behaviour. 

If This Code of Conduct Is Broken 

• The student will be placed on daily report for one week and the caregiver will be notified 
immediately 
• If no improvement is evident after one week, an interview will be arranged between the 
student, caregiver(s), and the school. 
• If there is still no improvement, travel on a school bus will be withdrawn , and the caregiver 
will be required to find alternative transport to get the student to school. 
• In extreme cases of misbehaviour the privilege of travelling on a school bus could be 
withdrawn immediately. 
 

Agreement 

I agree to abide by the conditions of this contract and understand the consequences if I do not. 

 

Signed:  ___________________________ Signed:  ___________________________ 

               Student Caregiver 

 

 



 
Previous School Records 

 

I give permission for the School to obtain  academic and other records from my child’s previous 

school.  

                                                                                    Yes/No 

 

Signed:  ___________________________                            Date:_______________________ 

 

Parent/Caregiver name:    ___________________________________ 

 

 

 

Visa View 

 

 

I give permission for the School to check my child’s current Visa status with the Visaview System 

from the Immigration Department. 

                                                                                      Yes/No 

 

Signed:_____________________________                                   Date:_______________________ 

 

Parent/Caregiver name:    ____________________________________ 

  

 



 
Consent form for Publication of Student Images and Work 

Publishing student pictures and work on websites promotes learning, collaboration and provides an 

opportunity to share the achievements of students. Images and products created by our students 

may be included on the website without identifying captions or full names. 

Under the supervision and guidance classes will be developing a class blogs which will include 

student images and work consisting of artworks, stories, reports, wikis and videos that relate directly 

to our normal classwork. We will share, if given permission, no more than a student name, and / or 

photograph via the newsletter, or the wider community via school publications including our 

website. 

We require that parents / caregivers must indicate their written consent for Whenuapai School to 

publish their child’s photo or school work in our newsletter or on our related website. 

 

Agreement 

I have read and understand the Whenuapai School’s Publication of Students Images and Work Policy 

and the guidelines contained in this policy. 

I give permission for my child’s name, photograph or work to appear in the school publications 

including the website. 

Please circle: Yes No 

 

Child’s Name________________________________ 

 

Child’s Room________________________________  

 

Please circle: Parent / Legal Guardian / Caregiver 

__________________________ 

Name 

 

__________________________ _______________ 

Signature Date 

 

Please note: This agreement for your child will remain in force as long as he / she is enrolled at this 

school, or until it is superseded by an updated agreement.  

 



 

 ​ ​Whenuapai School 
Parent Teacher Association 

(PTA) 
 ​Volunteer Form 

We would like to invite you to become involved with the Whenuapai Primary School PTA Group. We 
are always in need of reliable interested people to help volunteer their time, talent, other interests 
and/or ideas. In doing so you will be making a valuable contribution to our school. We appreciate 
any time that you are able to give, once a month, term or even once a year, it is all appreciated. 

 We have 2 meetings each term in the school staff room which are held in the evenings at 7pm. This 
will be emailed out and put in the school newsletters, if you wish to attend these meetings you are 
more than welcome to come and join us. 

Please fill in your details below or alternatively feel free to contact us: by email or via the Facebook 
page. 

Pam Muller- (PTA Chairperson) 

Claire Miller- (PTA Secretary) 

Paula Pusich- (BOT Representative) 

Stephanie Brook- (PTA Staff Representative) 

Hayley Moore- (PTA Staff Representative) 

Email: ​pta.whenuapai@gmail.com 

FaceBook Page: Whenuapai School PTA Helpers 
https://www.facebook.com/groups/1622066511422315/ 

  

Name: ____________________________________________________________________________ 

 
Email: ____________________________________________________________________________ 

 
Cellphone: ________________________________________________________________________​ 

 
Children attending Whenuapai School: __________________________________________________ 

 __________________________________________________________________________________ 

Please return this form to the Office 

Appreciation in advance and we look forward to working with you. 

 

mailto:pta.whenuapai@gmail.com
https://www.facebook.com/groups/1622066511422315/


 

 

 

 

 



 
Confidentiality Agreement 

This agreement is between Whenuapai School and _______________________. 

This agreement is to ensure the Privacy of all Staff, Parent Helpers and Students. 

 

Confidentiality 

The Parent Helper shall during the continuance of the school year and after the year end for any 

reason: 

•Use best endeavours to prevent the disclosure of any confidential information; 

•Other than in the course of duties, not to disclose any confidential information to any person other 

than Principal, Deputy Principal, SENCO or Team Leader. 

•Not use confidential information to the Parent helpers own benefit. 

 

The following is a non-exhaustive list of information which is regarded as confidential and must be 

treated as such by Parent Helpers: 

•All information regarding student behaviour. 

•All information regarding Academic levels. 

•All information related to staff. 

•All information regarding project being worked on. 

•All information regarding any personal details or circumstances of staff or students. 

•Information received in confidence from Principal, Deputy Principal, SENCO, Team Leaders or class 

Teacher. 

•Personal Information about any staff member or student where disclosure would or would likely to 

be in breach of the Privacy Act 1993. 

•Any other information disclosed to the Parent Helper / Learning Support or that otherwise comes 

to his / her notice, and which is either identified as confidential or should reasonably be appreciated 

as confidential. 

 

Policy on use of Social Media 

•Except as expressly authorised by Whenuapai School purposes, electronic media such as Facebook 

or other blog sites should not be used to: 

•Post comments or discuss information that will bring the students, staff or school policies into 

disrepute (such as by the use of abusive, demeaning or negative comments). 

•Information posted about the school will not be misleading. 

 

While Whenuapai School accepts that posts on any personal blog site outside working hours will not 

usually be the schools concern, nevertheless, even in such contexts the Parent Helper / Learning 

Support must ensure that any information or comments that are posted will not tend to bring the 

students in their care into public disrepute, or injure the reputation or breach the right to privacy of 

other staff members and students. 

Any breach of this policy may result in further action being taken. 

 

Signed ________________________________ Date ______________ 

Parent Helper 

 



 

 

 



 

  



 

 

 

 



 
 

 

 



 

 

 


